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This is what Yahweh asks of you, only this, 

That you act justly, that you love tenderly, 

That you walk humbly with your God 

 (Mic.6v.8) 
SAFE 

Archdiocese of Liverpool  

 

Parish Safeguarding Audit: 

By now you will be aware of the safeguarding audit the Trustees of the Archdiocese 

have commissioned. 

There will be a number of elements to the audit, some will follow later in 2017. The     

initial stage of the audit focuses on gathering evidence that all volunteers and employees 

who hold a role requiring a DBS check have completed the process. The audit is an      

attempt to ensure those with responsibility and accountability for complying with our 

safeguarding procedures have not placed themselves or the Archdiocese in a position 

that the law has been broken. Fuller details of the process have been issued to parishes 

but please contact the safeguarding department if seeking further advice. 

Safeguarding Champions:  

I highlight the article on Safeguarding Champions, please consider if you or someone you 

know may find this of interest. It is an attempt to tap into expertise that exists within 

our parish rep workforce as we try to enhance locally our safe recruitment processes, 

within deaneries. 

Safeguarding News: 

In this newsletter and future editions we hope to bring to your attention advice,      

guidance and important information on safeguarding priorities and trends as identified 

by Local Safeguarding Boards. 

We ask that this detail is made available within parishes as part of our outreach to the 

wider parish community, through newsletters, notice boards and word of mouth. 

Voluntary groups, including the faith sector, in this challenging time for local authorities 

who have diminishing resources, are being asked to ensure that people in local           

communities, in our case parishes, have an awareness of safeguarding concerns and    

current priorities and to act upon any knowledge or concerns that may be held. 

Feel free to contact the Department should any items within our sharing of information 

require clarification or advice. 

As ever, thank you to all for your ongoing commitment and support of children, young 

people, vulnerable adults and those who minister to them. 

         Des 



Safeguarding Rep Survey 

Thank you to everyone who took the time to respond to the Safeguarding 
Rep Survey. Thirty three replies where received, who collectively had a 
total of 296 years of experience of volunteering within their Safeguarding 
Role, working with 1973 volunteers.  

All respondents indicated that they enjoyed their role and felt supported 
within it, but did indicate that at times, they felt frustrated by the         
attitudes of some volunteers, who didn’t take the Safe Recruitment   
Process seriously, particularly when it came to completing ID Verification 
and DBS Forms: while some  indicated that they found communication 
with clergy difficult, especially in the area of being notified of new        
volunteers. 

The changeover to E-bulk seems to be progressing well and initial         
evidence would suggest that the process (for those who are able to      
engage) is becoming streamlined and manageable. 

It was good to note that all respondents stated that they actively sought 

to promote E-learning within their parish community.  

Please remember that all the E-learning modules have Continuing  Personal Development (CPD)              

accreditation certificates which can be used as evidence of continued  professional development. 

 

 

 

A reminder that EduCare, the e-Learning programme which raises awareness and     
understanding across child and vulnerable adult activities. is open to our clergy and 
volunteer workforce but also to other  members of our parish communities, for example schools, &      
parents. 

There are seven modules that make up the training programme: Child Protection, Child Protection in  
Education, Child Protection Refresher, Safeguarding Adults, Safeguarding Adults Refresher, Mental        
Capacity and Child Exploitation & Online Safety. 

The Safeguarding Commission ask for your help to promote this training to all volunteers and anyone 
within the catholic community, can we please ask you to publicise it in your newsletter and on notice 
boards. 
 

To Download a Brochure and see the courses available go to www.liverpoolcatholic.org.uk  

   

What do I need to do to access this training resource? 

  

1. Email safeguarding@rcaol.co.uk to register your interest. 

  

2. Your email should contain your name, email address, the name of your parish/order/congregation, and 
your role. For example: Priest, Member of the Religious, Safeguarding Representative, Youth Worker, 
Teacher, SVP or Other Volunteers, Parent/Grandparent/Guardian, or Other. 

  

3. On receipt of your email the safeguarding administrator will register your email address with EduCare. 
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Volunteers Commencing their Role 

It is vitally important that volunteers do not commence their role until they have complied with  the 

Archdiocesan Safe Recruitment Policy, obtained a Disclosure and Barring Service Certificate and have 

been formally appointed by the Department 

The Churches Safeguarding Policy, which ensures that the requirements of the 2006 Vulnerable 

Groups Act are met say, “It is a criminal offence for an employer to take on a person in a regulated 

activity if they fail to check their status and to allow a barred person, or a person who is not yet 

registered with the DBS, to work for any length of time in any regulated activity. The penalty in law  

is imprisonment of up to five years or a fine of up to £5,000 or both”.  

            Practice Points to Remember 

 Please do not send Volunteer Application forms to the Safeguarding Office. These should be 

retained within the Parish Office. 

 

 When applicants are completing their Self Declaration Form (DBS 4) would Reps please ensure 

that all roles which will be undertaken are recorded and the status of the role, i.e. volunteer 

 

 ID verification documents received into the Safeguarding Office must be within the prescribed 

validity period for the document (e.g. Bank / Building Society statement 3 months). 

 

 Copies of ID Documentation must not be kept by the Safeguarding Rep or held within the Parish 

Office. To do so is a breach of the Data Protection Act. It is important to remember that the 

rules governing ID Verification are set by the Ministry of Justice and not the Safeguarding        

Department. 

 Please note  when  verifying the EU National ID card both sides must be copied in order for it to 

be an eligible document. 

 The Data Protection form is no longer required. The declaration is now included on the self    

declaration form (DBS4). 

 Please ensure all mail is addressed to Safeguarding Department at LACE and not CSAS. 

 It is best practice to register all children attending children’s liturgy sessions and also to make a 

note of  who & when Minsters of the Eucharist / Parish visitors are visiting. Records should be 

kept for 7 years. 

SAFEGUARDING AUDIT 2016. 

P arish Priests should now be in receipt of a request from the Trustees to supply a list of volunteers  

requiring a DBS check to the Safeguarding Department. 
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 Advance Notice for Religious Orders 

A date for your diary Meeting for Religious Orders Wednesday 15th March 2017. 

Further information will be sent directly to Religious Safeguarding Links in due course. 



Ebulk Training—Electronic Application 

Over the past year many reps and some parish priests have undergone Ebulk training. This has enabled 
parishes to put their DBS applications through electronically. For most it was a little daunting at first but 
have now embraced this process. Submitting applications this way speeds up the process and results are 
received much quicker. 

By end of 2016 it is hoped that all parishes will be submitting the majority of DBS applications online,   
paper applications will still be possible. Parish reps will require training before they can process online 
applications. If, within your Safeguarding Team there is no one who is computer literate can we please 
ask you to consider recruiting  a new member who is able to take this task on? 

To this end the following dates have been set aside for Ebulk training. Places will be limited so please call 
or email the Department to book your place. 

ALL TRAINING WILL TAKE PLACE IN THE BOARDROOM AT LACE 

 

 

 

 

 

 

AS PLACES WILL BE LIMITED PLEASE CALL OR EMAIL THE DEPARTMENT TO BOOK YOUR PLACE. 

 

 

 

 

Domestic Abuse 

Domestic abuse is defined as the abuse of a person within an intimate or family relationship.  It is a crime 
caused by the abusers desire for control and power. The effects of which can be physical, psychological, 
sexual, emotional or even financial and can include: Being forced or pressured to do things; being      
frightened to say 'no' or what you think; of feeling that you are 'walking on eggshells' all the time; being 
watched and checked up on; having your freedom unreasonably restricted; being stopped from seeing or 
associating with your family and friends; being constantly humiliated; being forced into marriage;         
subjected to violence, including ‘honour-based’ violence; sexual abuse; threats to you, your family, your 
pets or your possessions; isolation and being harassed. 

It is an offence that can affect anyone, no matter where they live or how much money they have. It can 
affect anyone, regardless of race, age, class, gender, religion or sexuality. It happens in all kinds of         
relationships: heterosexual, lesbian, gay, bisexual and transgender. 
 
For both male and female victims of domestic abuse, the message is the same: You do not have to suffer 
in silence; help is available from Police and your Local Authority Safeguarding Board or from a variety  
of charitable organisations. The Cedar Network being one http://www.cedarnetwork.org.uk  

Date Time 

Tuesday 1st November 10.00 –11.30 

Monday 7th November 13.30—15.00 

Wednesday 16th November 10.00—11.30 

Thursday 24th November 13.30—15.00 
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If you have any comments or any subject you would like covered in the newsletter, please drop 
us a line. Contact details can be found on Page 8. 

http://www.cedarnetwork.org.uk


Top Ten Tips for Staying Safe on Line 

1.  Don’t post any personal information online.  
 
2.  Think carefully before posting pictures or videos of yourself. Once you have put a picture of         

your self online most people can see it and may be able to download it, it is not just yours          
anymore.  

 
3.  Keep your privacy settings as high as possible.  
 
4.  Never give out your passwords.   
 
5. Don’t befriend people you don’t know.   
 
6.  Don’t meet up with people you have met online. Speak to your parent or carer about people        

suggesting you do.  
 
7.  Remember that not everyone online is who they say they are.  
 
8.  Think carefully about what you say before you post something online.  
 

  9.  Respect other people’s views, even if you do not agree with their views, doesn’t mean you need     
to be rude.  

 
10. If you see something online that makes you feel uncomfortable, unsafe or worried leave the     

website, or if you want to report to the agencies below: 

Child sexual abuse images or grooming report the matter to                                           
www.ceop.gov.uk or     www.iwf.org.uk/report                                                                                     
Hate speech www.iwf.org.uk/report                                                                                                        
Online terrorism www.gov.uk/report-terrorism. 
Please pass this information on to  interested groups within your parish, i.e. .youth groups /
parents.    

 
PSS (Person Shaped Support) 

 

Having a baby is meant to be a happy time, but for a lot of parents, this just isn’t the case. Post 
Natal Depression (or PND) can sometimes be the cause of this and the scary thing is, it can       
happen to anyone. PND has lots of symptoms, these can be physical such as headaches or feeling 
tired all the time or emotional ones like feeling inadequate, having little interest in your 
baby, feeling guilty, over concern for your baby or feeling irritable. Many people feel the need to 
stay  silent and often this only makes things worse. 
What do we do? 
 

Our PND service principally provides support by visiting the homes of anyone who is struggling 
with the symptoms of PND. Here one of our specialist practitioners assesses need and offers tailor
-made support, this can include advice, enhanced listening support (both emotional 
and  practical) and/or signposting to other services that could be of help. We recognise that PND 
doesn’t just affect new mothers, so we can offer support to other members of the family too. 

 Copyright © 2016, PSS (UK) 

 For further information Telephone: 0151 702 5533/5558  

        Email:          www.pss.org.uk 
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Sunday 3rd July saw the Annual Celebrate the Child Mass, celebrating 

the work  undertaken with and for children in the Archdiocese. This 

year’s Mass took place at St Paschal Baylon Primary School, on a  

beautiful sunny day. Archbishop Malcolm celebrated the Mass, joined by other priests from 

the diocese.  

Many people stayed after the Mass to enjoy a picnic in the school grounds and to play 

games.  At the end of Mass there was a balloon release, when the children’s prayers were 

spread across the diocese. In 2017 the Mass will be held at St Anne’s parish, Ormskirk, on 

Sunday 2nd July. Please put this date in your parish diary. 

Safeguarding Champions 

The Safeguarding Department is conscious that the ongoing support of its Reps and volunteers within  
Parishes is paramount, if it is to maintain compliance with Catholic Safeguarding and Advisory Service 
(CSAS) Policies and Procedures. We also recognise that sometimes, mainly due to other issues, we are  
unable to respond expeditiously to requests for training.  

Commencing in April 2017 the Department would like to begin a pilot programme in a number of      
Deaneries across the Archdiocese, by appointing Safeguarding Champions.   

The responsibilities of the Safeguarding Champion would include: 

 Primarily to undertake the role of the Safeguarding Champion in the Deanery in which they in which 
they live. 

 To assist the Safeguarding Department in the circulation of relevant national and best practice  

           guidance. 

 To be a point of contact for advice for Clergy, Parish Reps and Volunteers within the Deanery. 

 To deliver localised volunteer training as required or at least once a year.  

 

If you feel that you are attracted to this role voluntary, please contact the Safeguarding Department to 
express an interest. It is hoped to have a meeting of interested parties at 10.00am on Friday 25th          
November at LACE. 

E-Learning 

EduCare  - Failed Modules 

Did you know that for those who fail  
modules in the EduCare Online Safeguarding  
Course can now be retaken?   
All that is required  is for an email request  
to safeguarding@rcaol.co.uk  to reset the  modules. 
Please can we ask you to make parishioners  aware that modules can now be retaken. 
Thank you 
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Parish Missions 

A Parish Mission is a wonderful opportunity for members of a parish community to experience in a       

focused way, spiritual renewal through services, sermons, and the Sacraments of Reconciliation and the 

Eucharist to focus on the major themes of our faith.  

Below are some tips to follow so as to ensure that the organisation of ‘A Parish Mission ‘ follows the basic 

tenants of CSAS Safeguarding Policies. 

 Those leading the Mission must have the required DBS or equivalent clearances in place, which 

must be validated by the Safeguarding Department. 

 The Organisation delivering the Mission must have its own Safeguarding Policies and             

procedures in place. 

 They should also have their own Public Liability Insurance in place. Organisations outside the 

remit of the Archdiocese Trustees are not covered by their insurance. 

Should you require further information please contact the Safeguarding Department. 

Safeguarding Wordsearch 

 
S C Y G F W D T L P D G T B E  

A M E Z N H O I N I S S E C S  

F I N R L I T R S L I U I K R  

E N R B T U K C K L B V P M E  

G I S E R I L C D F R Z I E E  

U S H G C O F E E E O O W A T  

A T Y V S A R I S H G R D G N  

R E H U P R L G C N C P C Q U  

D R R M A I N Z A A Z E B E L  

I E J B R I D T D U T M R T O  

N I B K T A C C P S N E R T V  

G E G A N O I S S I M M O C F  

R K D O M E S T I C A B U S E  

F P A S S E S S M E N T O H Y  

U U P Z M O E S E B K I O H O  
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Useful links to your Local Safeguarding Boards 

Under the requirements of the Children Act 2004 Local Safeguarding Children Board (LSCB) has been    
established for every local authority area. The LSCB has a range of roles and statutory functions including 
developing local safeguarding policy and procedures and scrutinising local arrangements with                 
organisations in their areas. The Safeguarding Department works in partnership with all LSCB’s in the 
Archdiocese, so why not check out what’s happening locally. You may  even find that there are some    
interesting training opportunities you may wish to engage in. Most courses offered are free to volunteers 
within the LCB catchment area. 

Halton: http://haltonsafeguarding.co.uk/  

Lancashire: http://www.lancashiresafeguarding.org.uk/  

Liverpool: http://www.liverpoolscb.org/ 

Sefton: http://www.seftonlscb.co.uk/  

St Helens: http://sthelenslscb.org.uk/  

 

DBS Filtering of Offences (Safeguarding Self Declaration Form DBS 4) 

Filtering is the term used by DBS to describe the process which identifies and removes protected           
convictions and cautions so that they are no longer disclosed on a DBS certificate (DBS check). This comes 
about as a result of Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).  

This effectively means that if an applicant has a conviction that was committed whilst they were an Adult 
(over 18) and 11 years have elapsed since the date of that conviction; and it is the person’s only offence, 
and it did not result in a custodial sentence; then they are not required to declare that conviction on DBS 
Form 4. Similarly caution received and 6 years have elapsed need not be declared. 

If the applicant was a Juvenile (under 18) at the time  the offence was committed then providing it meets 
the criteria above and 5.5 years have elapsed, it need not be declared on Form DBS 4; the period for    
cautions  is 2 years. 

Certain sexual, violent and other offences are considered so serious that they will always be disclosed, 
regardless of when they took place.  The offences are described in the Rehabilitation of Offenders Act  
Exemptions Order (2013), where a list of offences which will always be disclosed can be found. 
https://www.gov.uk/government/publications/dbs-filtering-guidance/dbs-filtering-guide 

Whoõs who ñ Commission 
Dr Margaret Goddard   - Chairperson 

Fr Tom Neylon           - Trustee 

Rev Aidan Kelly           - Clergy Representative 

Denise Malcolm           - Merseyside Police 

Jackie Walsh           - Merseyside Probation 

Martin Sandeman           - Catholic Blind Institute   

Ann Hennessy           - Parish Representative 

Julie Knowles           - Alder Hey Hospital 

Sr Nora Gaine                   - Religious Order Representative 

Bro James Hayes            - Religious Order Representative 

Anne -Marie Carney      - Nugent  

Helen Burgess                - Nugent 

Please keep in touch for advice, support or any 
queries 

Contact details:      

Safeguarding Office 
LACE 
Croxteth Drive 
Sefton Park 
Liverpool    
L17 1AA 
 

Telephone:  0151 522 1043  
Fax:            0151 522 1089 
Website:       www.liverpoolcatholic.org.uk             
 

Email: 

safeguarding@rcaol.co.uk 

d.bill@rcaol.co.uk 

j.lynch@rcaol.co.uk 

s.cawley@rcaol.co.uk 

c.newton@rcaol.co.uk 


